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Aims  

• To outline a consistent approach for pupils who will not be attending school, as a 

result of government guidance or the closure of a class bubble  

• To set out expectations for all members of the school community with regards 

to remote learning  

• To provide appropriate guidelines for data protection 

 

Who is the plan applicable to?  

Every child is expected to attend school from September 1st 2020. In line with 

government guidance, pupils, staff and families should self-isolate if they display any of 

the following symptoms:  

• A continuous, dry cough  

• A high temperature where chest and back feel hot to touch  

• A loss of, or change to, their sense of smell or taste  

• Have had access to a test and this has returned a positive result for 

Covid-19  

This plan outlines expectations for class bubbles or partial school closure, rather than 

individual cases. Individual pupils who are isolating due to family self-isolation will be 

supported on a case by case basis, primarily with the use of online packs which mirror 

the work being taught to the rest of the class in school in addition to online learning 

resources. 

 

Curriculum 

John Fletcher of Madeley Primary School knows that there has been much disruption 

to children’s education, therefore, is committed to ensuring that all children continue 

to receive a quality education should the need for remote learning arise. Our approach 

includes a blend of paper resources and online learning through online learning 

platforms such as:  

• Oak National Academy  

• White Rose Maths  

• See-Saw  

• The remote learning set by the teachers will follow the long-term curriculum plan for 

their class so that children can continue to access the relevant curriculum for their 

year. Teachers will provide adapted learning resources for children with additional 

learning needs, i.e. SEND or where English is an additional language. 
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• The governors and senior leadership team at John Fletcher of Madeley Primary 

School are fully aware that these are exceptional times and each family is unique, 

because of this will approach remote learning in ways which suits individual needs. We 

realise that the circumstances that cause our school to close will affect families in a 

number of ways. In our planning and expectations, we are aware of the need for 

flexibility from all sides:  

• parents may be trying to work from home so access to technology as a family 

may be limited;  

• Parents may have two or more children trying to access technology during 

isolation. 

 

Marking and feedback: 

• All work that is completed is expected to be the child’s own work and completed to 

their best of their abilities to a standard that is expected of the individual. 

• Work that is completed and submitted for feedback will be responded to by the class 

teacher within 48 hours of submission.  

• Teachers can be emailed via their class e-mail if further support or guidance is 

needed regarding the learning that has been set. E-mails may be responded to by a 

teacher or teaching assistant via an emailed response or a telephone call. 

 

Rolls and Responsibilities 

Teachers 

• Teachers will provide a daily maths, reading, writing and topic lesson for any child 

within their class who is unable to attend school due to isolation or closure of a bubble 

• Teachers will plan lessons that link directly to the curriculum focus for their class 

and will provide resources to support tasks for home learners. Should remote learning 

need to be set for a class, the work for the week in English, Maths and other subjects 

will be posted on the class’s website page, by 9.00am on a Monday morning.  

The information will contain:  

• All website links needed to access home learning resources along with clear 

information about the learning for that week.  

• Links to daily English lessons –the school’s own curriculum plans. 

• Links to daily Maths lessons – the school’s own curriculum. 

• Any relevant worksheets to accompany lessons will be available to download via 

the school website 

• Live or pre-recorded teaching clips may be used class teachers. 
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• Staff will add any necessary resources or activities to their class webpage 

electronically and it will be the responsibility of families to print/use these resources 

at home (or contact the school to ask for a ‘paper pack’)  

• Teachers will respond promptly, usually within 48 hours, to requests for support from 

families at home. This should be done via See-Saw that corresponds to each child’ year 

group. 

Staff and parents should communicate via the class See-Saw accounts. 

• Teachers will make sure all children and parents have access to logins by recording 

them in the child’s reading record book. 

• Teacher’s will give feedback on any work submitted electronically by a pupil. Feedback 

will be given within 48 hours of the work being submitted to the teacher. 

• Teacher’s will ensure that any live lessons or pre-recorded sessions are delivered 

through an agreed platform. Teacher’s will ensure that the background image is a 

neutral scene and that they are appropriately dressed following the school’s dress 

code. 

• When children are appearing not to engage with remote learning teachers will make a 

safe and welfare phone call after two days. Where support can be offered to help a 

child complete or engage in remote learning school will endeavour to supply resources 

such as paper packs. 

• For any safeguarding concerns teachers will continue to follow school policy of 

reporting concerns to a DSL. Refer to school’s safeguarding policy. 

 

Teaching assistants. 

• When assisting with remote learning, teaching assistants must be available between 

8:30am and 3:30pm 

• If teaching assistants are unable to work for any reason during this time, for example 

due to sickness or caring for a dependent, they should report this using the normal 

absence procedure. 

• When assisting with remote learning teaching assistants are responsible for 

supporting the class teacher to ensure that all children’s needs are met within the 

class. 

 

Senior Leaders 

• Alongside any teaching responsibilities, senior leaders are responsible for: 
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• Co-ordinating the remote learning approach across the school. 

• Monitoring the effectiveness of remote learning – through regular meetings 

with class teachers; reviewing of work set and through feedback from pupils and 

parent voice. 

• Monitoring the security of remote learning systems, including data protection 

and safeguarding concerns. 

 

SENDCO 

• It is the responsibility of the SENDCO to ensure that the needs of children with 

special educational needs are being met. 

• The SENDCO will liaise with teaching staff to ensure that remote learning provision 

matches the needs of individual children.  

• The SENDCO will ensure that the needs of children with an education health care 

plan are met and that their targets continue to be addressed through a personalised 

remote learning offer.  

 

Designated safeguarding leads. 

• The school’s designated safeguarding leads are: 

• Ms S Griffiths 

• Mrs R Welsh 

• Mrs S Wust 

• Mrs C Price 

• Mrs S Pickford 

• The responsibility of the designated safeguarding leads during remote learning can be 

accessed via the following policy: Addendum: COVID-19 reopening arrangements for 

safeguarding and child protection. 

 

Family (pupil/parent/carers): 

 • Where possible, it is beneficial for young people to maintain a regular and familiar 

routine. John Fletcher of Madeley Primary School recommend that each ‘school day’ 

maintains structure. This includes regular bedtimes and daily reading for pleasure.  

• If a class bubble is isolated, the children will be sent home with their home reading 

book and reading diary and home-school reading expectations will continue during the 

isolation period.  
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• Should anything be unclear in the work that is set, parents can communicate with 

class teachers via the class email address.  

• We encourage parents to support their children’s work, by viewing the work set 

together, and then making appropriate plans to complete the work. This can include 

finding an appropriate place to work and, to the best of their ability, supporting pupils 

with work encouraging them to work with good levels of concentration.  

• Every effort will be made by staff to ensure that work is set promptly on appropriate 

platforms but school cannot guarantee that the chosen platforms will work on all 

devices. Should accessing work be an issue, parents should contact school promptly and 

alternative solutions will be made available (e.g. paper copies of work.).  

• Parents will make school aware if their child is sick and unable to complete remote 

learning tasks during their 14 day isolation period. 

• Parents must inform school if their child or somebody they live with develops COVID-

19 symptoms. 

 

The governing body. 

• The governing body is responsible for: 

• Monitoring the school’s approach to providing remote learning to ensure 

education remains as high quality as possible. 

• Ensuring that staff are certain that remote learning systems are appropriately 

secure, for both data protection and safeguarding reasons. 

 

Remote teaching for staff who are self-isolating. 

Teaching staff are required to self-isolate if they show symptoms outlined at the start 

of this policy or they have been told to shield and/or have received a letter to confirm 

this. If a member of staff is required to self-isolate, they are expected to:  

• Follow normal reporting procedure for planned absence.  

• It is expected that staff get tested. Should a staff member be tested, it is 

expected, as per national guidance, to share the result of this test with school so that 

appropriate plans can be made.  

• Whilst self-isolating, and if able to do so, non-teaching staff will be given an individual 

project to work on which is line with whole school improvement priorities or asked to 

support with the online learning provision for their year group. These projects will be 

communicated by the Assistant Head teacher and will be allocated on a case-by-case 

basis.  
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• If unwell themselves, teachers will be covered by another staff member for the 

sharing of activities. Communication and planning during this time will not be undertaken 

until the teacher is fit to work.  

If teachers are self-isolating but do not have symptoms of the COVID-19 and remain 

fit for work they will be expected to:  

• Continue to plan weekly and daily sequences of learning for reading, literacy, 

maths, the way the truth and the life and topic. 

• Liaise with staff and colleagues who have delivered lessons to ensure that 

future lessons are adapted if needed to ensure progress within classes. 

• Teach remotely via teams when appropriate whilst being supported in school by 

colleagues to work with the children within school. 

• Ensure that subject coordinator responsibilities and activities are up to day 

• Keep up to date with relevant training or courses as requested by the senior 

leadership team. 

Data protection 

Accessing personal data. 

• When accessing personal data for remote learning purposes, all staff members will: 

• Access data via a secure server – Telford and Wrekin cloud. 

• Staff will only access data via their allocated device, which requires logging on 

to the education cloud. 

Processing personal data. 

• Staff members may need to collect and/or share personal data such as names, classes 

etc as part of the remote learning system. As long as this processing is necessary for 

the school’s official functions, individuals won’t need to give permission for this to 

happen. 

• However staff are reminded to collect and/or share as little personal data as possible 

online. 

Keeping devices secure. 

•All staff members will take appropriate steps to ensure their devices remain secure. 

This includes, but is not limited: 

• Keeping the device password-protected – strong passwords are at least 8 

characters, with a combination of upper and lower case letters, numbers and 

special characters (e.g. asterisk or currency symbol) 

• Not sharing the device amongst family and friends 

• Installing antivirus and anti-spyware software. 

• Keeping operating systems up to date – always install the latest updates. 
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Online safety 

• All parties have an important part to play in ensuring that children remain safe 

whilst working online. 

• Online websites used by class teachers will have been checked to ensure they 

are safe for use by the children. 

• Feedback from teachers will only be given through the agreed formats including 

the class e-mail address, purple mash and telephone conversation. 

• All children are taught e-safety regularly as part of the computing curriculum. 

• School will inform the school community of any online safeguarding updates that 

they are aware of. Any updates will be shared via the school website. 

Safeguarding 

• The school’s safeguarding policy has been adapted to take into account adaption of 

procedures due to COVD-19.  

• Please read Addendum: COVID-19 reopening arrangements for safeguarding and child 

protection. This can be found on the school’s website. 

Links to other policies 

• This policy is linked to our: 

• Behaviour Policy 

• Positive behaviour leaflet COVID addendum 2020 

• Data protection policy 

• John Fletcher of Madeley risk assessment for full return to school Sept 2020 

• Addendum: COVID-19 reopening arrangements for safeguarding and child 

protection  

 

 

 

 


